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9 APR 


STATINTL 


MEMORANDUM FOR: 
FROM : 

SUBJECT : 


Chief, Policy and Plans Group 

Deputy Chief, At, ID/ US 

A$TD Monthly Report Submission 
March 1976 


PERSONNEL BRANCH 

1. Vacancy notices were prepared on 7 professional and 
7 clerical positions. We received 19 professional and 20 
clerical responses. 

2. During March there were 10 Quality Step Increases 
awarded to Security careerists. 

3. To date, the Professional Applicant Review Committee 
has reviewed 256 applicant files and has placed 32 persons in 
process. Of these 32, 26 remain under consideration and 2 have 
EOD’d. 

4. The clerical promotions recommended by the Panels and 
the Security Clerical Career Board were approved and announced. 
There were 16 promotions to GS-06, 8 to GS-07, 2 to GS-08, and 
2 to GS-09. 

5. A review of all LOI's on Security careerists was com- 
pleted and follow-up on those not up to date will be done in 
April . 


STAT 


6. The Ch ief and Deputy Chi ef. Clerical Staffing Branch, 
OP, visited the Office to discuss clerical 

staffing problems. 
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training branch 

1. The Summer Employee pjgf AulAe given on 

££ on is May and 

ending on 29 June 1976. 

r + nf the Office of Training, the Training 

2. At the request of the 0 security briefing to 

Branch prepared and presen e Affairs Course on 

the students m the Intelligence 

26 March 1976. 

, security briefings were presented to the Armed Forces 
Courier Services 7 (ARFCOS) and Military Attaches. 

4. At the request of the Senior olraphic* prof iles ’prepared 
nominating papers were written an the Executive Development 

for three senior OS orncexs 

and Management Programs. STATINTL 

At the request of Omego Ware Director Equal 


5. 

Opportunity , 


emi 


1 t briefing was presented to Ambassador 

Edward sArdefaTtate department assignee, appointed as 
Chief, Human Resources Committee . 

„ J: fUefing’lor’ofov Lseas nommees on u,u„ rT blems. 

?hfs d briehng -presented on 26 March 1976 . 

rod- the Office of Security's sup 
plement to^helcA^Irsonnel Management Handbook was rewritten 
to update OS training requirements. 

The Effective Briefing Course presented by atten( }ance . 

concluded 17 March with 12 students 


BUDGET ft FISCAL BRANCH 


1. Chief, Budget 6 Fiscal i^use 

D/OJCS on the Agency's computer suppot ed was a tour 0 f 

and those planned for the future, 
the computer center. 
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2. Chief, Budget § Fiscal Branch and. Chief, Administration 
and Training Division participated with Chief, Travel Policy 
Committee, O/FIN, in briefing Technical Security Division personnel 
on various travel questions and related FLSA matters. 


3. Deputy Chief, Budget 5 Fiscal Branch attended the 
Advanced Intelligence Seminar from 10-26 March. 
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